
Notary Public
Appointment/ Reappointment Application

 
Please read carefully and follow all instructions exactly! 

If you do not follow the application instructions exactly, your Notary Public certificate will be denied or delayed.

To qualify for appointment as a Notary Public, you must:
• Beatleast18yearsofage
• BeabletoreadandwriteEnglish
• ResideinWashingtonState
IfyouarearesidentofIdahoorOregon,youmaybecomeaWashingtonStateNotaryPublicaslongasyouareregularly
employedinWashingtonStateorcarryonbusinessinWashingtonState.

To apply for an appointment as a Notary Public, you must:
1. Complete the application

• Ifyouareairst-timeapplicantorifyouarerenewingyourappointmentafteryourexpirationdate,completethe
applicationforminfull.

• Ifyouarerenewingyourappointmentbeforeyourexpirationdate,completeonlysectionAApplicant Information on 

the application.

• NotaryAppointmentName:InsectionAoftheapplication,youmustindicateaNotaryAppointmentName.Thisisthe
nameyouwillusefornotarizations,andisthenamethatwillappearonyournotarysealandcertiicate.Youcannot 
useonlyyourlastnameandasingleinitial(suchasJ.Smith),oronlyasinglename(suchasSmitty).

• Fulllegalname:InsectionAoftheapplication,youmustindicateyourfulllegalname(First,Middle,Last)no
initials.Examplesofdocumentscontainingyourfulllegalnameareapassportorastateissueddriverlicenseor
identification card.

2. Obtain a $10,000 surety bond
• Youmustobtaina$10,000suretybondforyour4-yeartermfromanyinsurancecompanyqualiiedtowritesurety

bonds in this state.

• ThebondmustbespeciicallyforyourNotaryPublicappointment.Nootherinsuranceyouand/oryourcompanymay
havewillsufice.

• PleasedonotsendusyourErrorsandOmissionspolicyifyouhaveone.
3. Submit the application

Yourapplicationmustcontain:
• yourcompletedapplicationform
• acopy(keeptheoriginalforyourrecords)ofyour$10,000suretybond
• a$30applicationfee(checkormoneyordermadeouttoDepartmentofLicensing).Thisfeeisnon-refundable.

Submititto:
NotaryPublicProgram
DepartmentofLicensing
POBox35001
Seattle,WA98124-3401

4. Obtain your Notary seal or stamp after you receive your Notary Public Certificate from us
• WedonotsupplyyourNotarysealorstamp.
• PresentaphotocopyofyourNotaryPublicCertiicatetothevendoryouchoosetomakeyourstamporseal.

The laws relating to Notaries Public
• AsaWashingtonStateNotaryPublicyouareexpectedtoknowandabidebyournotarypubliclawswhichyoucanind

at www.dol.wa.gov/business/notary.

• Youarepersonallyliableforeverynotaryactyouperform.WestronglyrecommendyoutakeaNotaryclassafter
receivingyourcertiicate.Vistourwebsiteatwww.dol.wa.gov/business/notary for a list of classes.

Change of Address
Ifyouraddresschanges,youmustnotifyusviae-mailatnotaries@dol.wa.gov,orbymailatNotaryPublicProgram,
DepartmentofLicensing,POBox9027,Olympia,WA98507-9027.Includeyournameasshownonyournotarycertiicate
alongwithyourdateofbirth,andyourpreviousandnewaddresses.WAC308-30-060

Questions?
Callusat(360)664-1550.

 We have a policy of providing equal access to our services.
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Notary Public
Appointment/ Reappointment Application

ToapplyforanappointmentortorenewappointmentasaNotaryPublic,
sendthiscompletedform,the$30applicationfeeinacheckormoneyorder
payabletotheDepartmentofLicensing,andacopyofyour$10,000bondto:

NotaryPublicProgram
Department of Licensing
POBox35001
Seattle,WA98124-3401

 A Applicant information
Notary Appointment Name (Name as you will sign notarizations and as you would like it to appear on your notary seal/certificate) See page 1 Instructions

Socialsecuritynumber–Required per RCW 26.23.150 Birthdate (Areacode)Daytimetelephonenumber

Mailingaddress(PO Box or street including apartment/suite #, City, State, ZIP code)

Fulllegalname(First, Middle, Last) no initials

Checkone

 IamaWashingtonresident
 IamanOregonresidentwhoworksordoesbusinessinWashington
 IamanIdahoresidentwhoworksordoesbusinessinWashington

Answerthefollowing

CanyoureadandwriteEnglish? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Yes   No

HaveyoueverbeenaNotaryPublicinthestateofWashington? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Yes   No

If yes,underwhatnames?
 B Endorsements by three residents of Washington State who are not related to you (no family members)

Endorser #1

I, ,beingapersoneligibletovoteinthestateof
 Printednameofendorser

Washington,believetheapplicantforanotaryappointment, , who is not
 Printednameofapplicant

relatedtome,tobeapersonofintegrityandgoodmoralcharacterandcapableofperformingnotarialacts.

 
 Signatureofendorser Datesigned

 
 Addressofendorser(POBoxorstreet,City,State,ZIPcode)
Endorser #2

I, ,beingapersoneligibletovoteinthestateof
 Printednameofendorser

Washington,believetheapplicantforanotaryappointment, , who is not
 Printednameofapplicant

relatedtome,tobeapersonofintegrityandgoodmoralcharacterandcapableofperformingnotarialacts.

 
 Signatureofendorser Datesigned

 
 Addressofendorser(POBoxorstreet,City,State,ZIPcode)
Endorser #3

I, ,beingapersoneligibletovoteinthestateof
 Printednameofendorser

Washington,believetheapplicantforanotaryappointment, , who is not
 Printednameofapplicant

relatedtome,tobeapersonofintegrityandgoodmoralcharacterandcapableofperformingnotarialacts.

 
 Signatureofendorser Datesigned

 
 Addressofendorser(POBoxorstreet,City,State,ZIPcode)
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 C Applicant information
Answerthefollowing

1. Other than a traffic infraction,haveyoubeenconvictedofacrime,misdemeanororfelonyinthis 

state,anyotherstate,anyotherjurisdiction,orbythefederalgovernmentwithinthepasttenyears? . . . . . . . Yes   No

2. Isthereacriminalcomplaint,accusation,orinformationpresentlypendingagainstyou,orare 

youcurrentlyunderindictmentinthisstate,anyotherstate,anyotherjurisdiction,orbythe 

federalgovernment? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Yes   No

3. Hasanyprofessionaloroccupationallicense,certiication,orpermitheldbyyou,beenined, 
suspended,revoked,refusedordeniedinthisstate,anyotherstate,anyotherjurisdiction,or 
bythefederalgovernment? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Yes   No

4. Other than a divorce or bankruptcy,haveyoueverhadacivilcourtorder,verdict,orjudgment 
enteredagainstyouinanycourtofcompetentjurisdictioninthisstate,anyotherstate,anyother 
jurisdiction,orbythefederalgovernment? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Yes   No

Please explain all “Yes” answers below. You may attach additional sheets, if necessary.

If you answered “yes” to questions #1 or #2,pleaseprovidethefollowinginformation:
Charge(s)

Name(s)underwhichyouwereconvicted

Whereconvicted(City, County, State) Date(s)ofconvictions

Whatwereyouconvictedofandwhatwasyoursentence?

If you answered “yes” to question #3,pleaseprovidethefollowinginformation:
Nameoflicense,certiicationorpermit Actiontaken(Fined, suspended, revoked, refused or denied)

Location(City, County, State) Dateofaction

Reasonforactionandresolution(ifany)

If you answered “yes” to question #4,pleaseprovidethefollowinginformation:
Typeofcivilcourtorder,verdict,orjudgment

Wherecharged(City, County, State) Dateoforder,verdictorjudgment
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STOP!
You (the Notary Public applicant) must complete this page in front of a Notary Public.

If all of the instructions below are not followed correctly, you will have to complete and submit
a new Declaration of Applicant and your Notary Public appointment will be delayed.

Instructions for the applicant
1. TheNotaryPublicwillproperlyidentifyyouandplaceyouunderoath.
2. AftertheNotaryplacesyouunderoath,youmust:

• SweartoorafirmthattheinformationintheDeclarationofApplicantistrue.
• PrintyourNotaryAppointmentNameontheDeclarationexactlyasitappearsinsectionAofyourapplication.
• SigntheDeclarationinfrontoftheNotary,usingyourNotaryAppointmentNameexactlyasitappearsinsectionAof

your application.

• DatetheDeclarationinfrontoftheNotary.

Instructions for the Notary Public
1. Conirmtheidentityoftheapplicantandplacehim/herunderoath.
2. Havetheapplicantswearto(orafirm)theinformationintheDeclarationofApplicant.
3. HavetheapplicantsignanddatetheDeclarationofApplicant.
4. Fillinthenameofthecountyinwhichyouarenotarizing.
5. DatetheDeclarationofApplicant.Thisdatemustmatchthedatetheapplicantsigned.
6. Signyournameexactlyasitappearsonyourstamporseal.
7. Printyournameunderyoursignature.Yourtitleis“NotaryPublic.”
8. FillintheexpirationdateforyourNotaryPublicappointment.
9. Afixyourstamporsealinthespaceindicated.

Failure to follow any of these instructions by you or the Notary will result in the delay of your license.

 D Declaration of applicant

I, ,solemnlyswearorafirmunderpenaltyof
 Print your Notary Appointment NameexactlyasshowninsectionAofthisapplication

perjurythatthepersonalinformationIhaveprovidedinthisapplicationistrue,complete,andcorrect;thatIhavecarefully
readthematerialsavailableattheNotaryPublicwebsitedescribingthedutiesofanotarypublicinandforthestateof
Washington;and,thatIwillperformtothebestofmyability,allnotarialactsinaccordancewiththelaw.Ihavecarefully
readthequestionsintheforegoingapplicationandhaveansweredthemcompletely,andpursuanttoRCW9A.72.085,
IdeclareunderpenaltyofperjuryunderthelawofthestateofWashingtonthatmyanswersandallstatementsmadeby
mehereinaretrueandcorrect.ShouldIfurnishanyfalseinformationinthisapplication,Iherebyagreethatsuchactshall
constitutecauseforthedenial,suspensionorrevocationofmyappointmentasanotarypublicinthestateofWashington.

 
 SignusingyourNotary Appointment Name Datesigned

StateofWashington

Countyof

On this day, , appearedbeforeme, 
 Date Applicantfulllegalname

signedthisDeclarationofApplicant,andswore(orafirmed)thathe/sheunderstooditscontentsandthatitscontents
are truthful.

 
 Signature

 (Sealorstamp) 
  Printedorstampedname

 
 Title

 Myappointmentexpires

Once filed, this application is a public record and is subject to public disclosure. RCW42.56
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X
Applicant:
signhere 
in front of
a notary


