CHARACTER REFERENCE LETTER
FOR COURT


Date: ________________________, _______

From: ________________________ [name of sender]
Address: ________________________ [street address]
________________________________ [city, state, zip]
Phone Number: ___________________________
Email Address: ___________________________

To: The Honorable ______________________ [name of judge]
Address: ________________________ [street address]
________________________________ [city, state, zip]
				
Re: Character Reference – [offender’s name]

Your Honor:

My name is _________________ [sender’s name], and I am [sender’s occupation]. I’m writing to support [offender’s name] who has been charged before your court with driving under the influence (DUI). I have known [offender’s name] for ______________________ [period] and consider them to be one of the most responsible people I’ve ever met. For this reason, I am determined to help __________________ [offender’s name] and write this letter of reference for them regarding this matter. I understand the seriousness of the matter; however, I hope that some leniency will be shown.
________________________ [offender’s name] works as _______________________ [offender’s occupation] at [company name], and we have been co-workers for over __________________ [work period]. All this time, ________________________ [offender’s name] has shown themselves only from the best side as a reliable colleague and a hardworking person. The news of this case caught me by surprise since it is completely out of the spirit of ____________________ [offender’s name].
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________[add recommendation]
Recently, _____________________ [offender’s name] has been affected by a series of setbacks _______________________________________________________________ [describe the setbacks]. I know that this greatly influenced the emotional state of _____________________ [offender’s name], which led to the violation of the law. After the incident, I could see that they were very remorseful and ready to pay off the debt to society. 
I am fully aware of the dangers of drunk driving and consider it a serious violation. But I’m also sure that as a reliable member of society, _____________________________ [offender’s name] will not allow the situation to recur. 
I appreciate the opportunity to speak on behalf of [offender’s name]. I hope that the court will be able to take note of my words, and they will have a positive impact on ______________________ [offender’s name] case. If you have any questions, feel free to ask them whenever you need to. Please contact me at _____________________ [sender’s phone number] or ____________________ [sender’s email].


					Sincerely, 
					___________________________________
					 
[bookmark: _heading=h.gjdgxs]						[sender’s name] 


