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APPLICATION FOR WITHDRAWAL OF 
QPP ACCUMULATIONS

INSTRUCTIONS

 PLEASE READ CAREFULLY

 You may file this application only if you have separated from your TRS-eligible position and you elect to withdraw  

(and/or directly roll over) your Qualified Pension Plan (QPP) accumulations. 

EFFECTS OF WITHDRAWING YOUR QPP FUNDS

•UponTRS’receiptofthisapplication,yourmembershipinTRS(includingyourtierstatus)willbeterminated; 
uponterminationofyourmembershiprights,investmentreturn/interestonyourQPPaccumulationswillcease.

•Ifyouareavestedmember,ilingthisapplicationwouldnullifyyourvestedrightsandyourrightstoaretirement
allowance from TRS.  (See “General Provisions” for more information about vesting.)

•IfyouareaTiersI/IImember,ilingthisapplicationwouldresultinyourforfeitinganyIncreased-Take-Home-Pay
(ITHP)contributionsthattheCityofNewYorkmadetoyourQPPaccount.

QPP FUNDS AVAILABLE FOR WITHDRAWAL

•ForTiersI/IImembers,yourQPPaccumulationsequalyourAnnuitySavingsFund(ASF)balance;forTiersIII,IV, 
andVImembers,yourQPPaccumulationsequalyourMemberContributionsAccumulationFund(MCAF)andyour 
Annuity Savings Accumulation Fund (ASAF) balances.

•IfyouareaTierII,III,orIVmemberwhoparticipatedintheAge55RetirementProgram,andyouwerelaidofffrom
yourTRS-eligiblepositionforreasonsofeconomichardship,yourQPPaccumulationsavailableforwithdrawal
would also include the balance in the employeeportionoftheAdditionalMemberContributions(AMCs)youmade
underthisprogram.(See“GeneralProvisions”formoreinformationaboutAMCs,includingAMCdeficits.)

•TolearntheamountofyourQPPaccumulationseligibleforwithdrawal,pleaserefertoyourmostrecentQuarterly
Account Statement (QAS).

ELIGIBILITY TO WITHDRAW QPP FUNDS

•YoumaywithdrawyourQPPfundsafterseparatingfromserviceinthefollowingcases:
   Ifyouareanon-vestedmember;
  IfyouareavestedTiersI/IImember;
  IfyouareavestedTiersIII/IVmemberwhohasatleastive,butlessthanten,yearsofTotalServiceCredit;

pleasesee“GeneralProvisions”forinformationaboutvestingrequirements.

ADDITIONALDOCUMENTATIONREQUIRED
•Whenyoufilethisapplication,thefollowingmustbeattached:

  For teachers – An official resignation or termination notice supplied by the Department of Education (DOE).

  ForallmembersworkinginCharterSchools–Anoficialservicehistoryandoficialresignationortermination
noticesuppliedbyyourschool’sbusinessmanagerorHumanResourcesrepresentative.

  For college personnel – An official service history and official resignation or termination notice supplied by  

yourcollege’sPersonnelOfice.
  Forparaprofessionals–AnoficialresignationorterminationnoticesuppliedbyyourDistrictOfice,theDOE, 

or your payroll secretary.

•IfyouelecttodirectlyrolloverallorpartofthetaxableportionofyourwithdrawaltooneormoreeligibleIndividual 
RetirementArrangements(IRAs)orothersuccessorprograms,youmustattachacompleted“QPPDirectRollover 
ElectionForm”(codeRW29)withthisapplication.Inallcases,thetax-freeportionofyourwithdrawalwillbepaid 
directly to you.
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InPartA:All information must be provided.  

InPartB:  You must elect how your withdrawal will be distributed.

You may elect to receive your withdrawal through one of the following methods or a combination:

•DirectWithdrawal,inwhichthewithdrawalwouldbemadepayabledirectlytoyou.
•DirectRollover,inwhichallorpartofthetaxableportionofyourwithdrawalwouldbemadepayabledirectlytoaneligibleIRA(s) 

or other successor programs.

YoumaybeeligibletoreceiveyourDirectWithdrawalviaElectronicFundTransfer(EFT)ifyouarecurrentlyanin-serviceTRS 
memberpaidontheCityofNewYorkpayrollthroughdirectdepositorifyoucurrentlyreceivepaymentsfromTRSviaEFT. 
Ineithercase,youmayelectthatyourwithdrawalbeforwardedviaEFTtotheaccountwheretheabovepaymentsaredeposited. 
(CharterSchoolemployees,andCityUniversityofNewYork(CUNY)employeespaidontheNewYorkStatepayroll,arenoteligible 
toreceivethispaymentviaEFT.)IfyouarenoteligibletoreceiveyourwithdrawalviaEFT,itwillbemailedtoyourhomeaddress. 
PleasenotethatwithdrawalchecksmaynolongerbeplacedonholdforpickupatTRS.

Ifyouelecttodirectlyrolloverallorpartofyourwithdrawal,youmustilea“QPPDirectRolloverElectionForm”(codeRW29)in 
conjunctionwiththisapplication.PleasenotethattheminimumamountthatTRSwilldirectlyrollovertoasuccessorprogramis$200. 
(Thisamountmaybegreaterdependingonthesuccessorprogram’srequirements.)Seethe“QPPDirectRolloverElectionForm”for 
more information.

InPartC:Youmustprovidetherequestedinformation.

InPartD:  You must read the attestation and sign and date this form.

InPartE:  You must have this application notarized.

TDA PARTICIPANTS

•IfyoufilethisformandareaparticipantinTRS’Tax-DeferredAnnuity(TDA)Program,youmustalsowithdraw 
your TDA funds at this time by filing a “TDA Withdrawal Application” (code TD32).  You may elect that TRS effect  

a Direct Rollover of your TDA withdrawal by filing a “TDA Direct Rollover Election Form” (code TD22) with your  

withdrawal application.

Note: As a result of Internal Revenue Service (IRS) regulations governing Section 403(b) Plans, TDA participants  

are currently not permitted to move funds from TRS’ TDA Program to a Section 403(b) Plan outside of New York City.  

On the advice of outside tax counsel, TRS has suspended all processing of requests to move TDA funds to a  

Section 403(b) Plan (except the New York City Board of Education Retirement System) pending further clarification  

from the IRS.

CANCELLATION OF THIS APPLICATION

•Thisformmaybecanceledifyoufilea“RequestforWithdrawalofForm/Application”(codeMI5)withTRSwithin 
30daysoffilingthisapplication.Youmaysubsequentlyfileanew“ApplicationforWithdrawalofQPP 
Accumulations”;TRSwouldimplementtheelectionsthatareindicatedonyourmostrecentformonfile.

PROCESSING OF THIS APPLICATION

•ProcessingofyourQPPwithdrawalshouldbecompletedwithinfourmonthsofTRS’receiptofallcompletedforms 
andrequireddocumentation.

Foryourconvenience,TRSformsandpublicationsareavailableonourwebsite.Ifyourequireadditionalassistance, 
weencourageyoutocontactourMemberServicesCenterat1(888)8-NYC-TRS.

CONTINUED ON PAGE 3
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GENERAL PROVISIONS

Vesting:
•Formostmembers,vestingoccursuponattainingiveyearsofTotalServiceCredit.However,tenyearsofTotalService

CreditarerequiredforthosewithaTRSmembershipdatelaterthanMarch31,2012(orDecember10,2009,formembers
representedbytheUnitedFederationofTeachers).Ifyouarenotsurewhetheryouarevested,orifyouhavequestionsabout
vesting,pleasecontactTRS’MemberServicesCenterat1(888)8-NYC-TRSbeforeilingthisapplication.

•Whennon-vestedmembersseparatefromservice,theirQPPaccumulationswouldcontinuetoaccrueinvestmentreturn/
interestforalimitedperiodoftime.IftheyseparatedfromserviceonorbeforeJuly13,1993,investmentreturn/interest
stoppedasofiveyearsaftertheirseparationdate.IftheyseparatedfromserviceonorafterJuly14,1993,investment 
return/interestwouldceaseasofsevenschoolyearsaftertheirseparationdate.

AMCsMadeundertheAge55RetirementProgram:
•TiersII/III/IVmembersparticipatinginthisprogrammakeAMCsrepresenting1.85%oftheirgrosscompensation;50%ofAMCs

are deemed employeecontributions,and50%aredeemedemployercontributions.(Somemembersmayhaveadeicitintheir
AMCbalance;seebelow.)

•MemberswhowerelaidofffromtheirTRS-eligiblepositionforreasonsofeconomichardshipareeligibletowithdrawand/orroll
overtheemployeeportionoftheirAMCs.

• For members who were laid off from their TRS-eligible position for reasons of economic hardship:Ifthereisadeicitinthe
employer portionoftheirAMCsatthetimeofwithdrawal,thedeicitamountwouldbedeductedfromthemember’semployee
portion;anyremainingemployerAMCdeicitwouldbedeductedfromthemember’sASF(TierII)orMCAF(TiersIII/IV)balance.

 For all other members:  Ifthereisanydeicit(employerand/oremployeeportion)intheirAMCsatthetimeofwithdrawal,the 
 deicitamountwouldbedeductedfromthemember’sASF(TierII)orMCAF(TiersIII/IV)balance.

TAX CONSEQUENCES

•ThetaxableportionofanywithdrawnQPPfundsistaxableuponreceiptandwillbereportedtotheIRSinJanuaryfollowingthe
calendaryearinwhichitisdistributed.TheIRSrequiresthatTRSwithhold20%ofanytaxableamountyouwithdrawthatyoudo
notinstructTRStodirectlyrolloverintoaneligibleIRA(s)orothersuccessorprogram(s).This20%willbeforwardedtotheIRS
andcreditedtowardyourfederaltaxesfortheyearofdistribution.(Within60daysofthedistributiondate,youmayrolloverany
taxableamountyoureceive,orrollovertheentireamountofthedistributionbyreplacingthe20%withheldbyTRSwithmoney
fromothersources.)

•Ifyouhaveanoutstandingand/ordefaultedQPPloanbalance(s)asofthedateyouilethisapplication,thetotalbalance(s)
wouldbechargedagainstyourQPPaccumulations,andyourQPPaccumulationsavailableforwithdrawalwouldbereduced.
AnyoutstandingbalancewouldbedeemedadistributionandreportedtotheIRSinJanuaryfollowingthecalendaryearin 
whichitisdeemedadistribution.Formoreinformationaboutoutstandingand/ordefaultedQPPloans,pleaseseethe 
QPP Loans brochure.

•IfaQPPloanisdeemedadistributioninthesametaxyearinwhichyoureceiveyourQPPwithdrawal,theIRSwouldrequire
TRStowithhold20%ofthetaxableportionofthedeemeddistributionfromtheQPPwithdrawal(inadditiontothe20%
withholdingrequiredseparatelyfortheQPPwithdrawal).ThetotalamountwithheldwouldbeforwardedtotheIRSandcredited
towardyourtaxesforthecurrentyear.

PleasenotethatALLwithdrawalsmaybesubjecttoanadditionalIRS-imposed10%taxunlessoneofthefollowing 
exceptionsapplies:

•Thewithdrawalismadeinconjunctionwithyourseparationfromserviceduringoraftertheyearinwhichyouattainage55;or
•Thewithdrawalismadeduringoraftertheyearyoureachage59½;or
•Thewithdrawalisaqualiiedhardshipwithdrawal;or
•Thewithdrawalismadeinconjunctionwithyourdisabilityretirement;or
•Thewithdrawalismadebyyourbeneiciaryinconjunctionwithadeathbeneitpayment.
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(yourtitle) (M/D/Y)

PARTB:PleaseelectONEofthefollowingchoicesandwriteyourinitialsinthespaceprovidednexttoyourchoice.

                   I want 100% of my withdrawal (including the balance in the employee portion of my AMCs, if applicable) paid 

directly to me.  I understand that TRS is required to withhold 20% of the taxable amount distributed, that this amount will 

be forwarded to the IRS, and that I may claim the amount as federal tax paid on my tax return for the year of distribution.

  Pleaseelecthowyouwouldliketoreceiveyourpayment;seeEFTeligibilityrequirementsonpage2.

 byMail viaEFT(IfyouareineligibletoreceiveyourpaymentviaEFT,acheckwillbemailedtoyourhomeaddress.)

     OR

                   I want to roll over ALL OR PART of the taxable portion of my withdrawal (including the balance in the employee 

portion of my AMCs, if applicable), and I have therefore attached a “QPP Direct Rollover Election Form” (code RW29) to 

this form.

PARTC:Pleasecompletethefollowing.

I certify that I have separated from my TRS-eligible position as a(n) _________________________,  effective ___________________.

I also certify that, based on the information I have received from my employer and TRS, I am a

________         vested member of TRS.    ________         non-vested member of TRS.

CONTINUED ON PAGE 6

Please read the instructions before completing this application.

(NOTE:Pleaseprintinblackorblueink,andinitialanychangesthatyoumakeonthisapplication.)
PARTA: All information must be provided below.

 

FirstName MI LastName  SocialSecurityNumber(last4digitsonly)

PermanentHomeAddress     Apt.No. TRSMembershipNumber

City  State ZipCode  PrimaryPhoneNumber(Checkone:HomeWorkMobile)

      AlternatePhoneNumber(Checkone:HomeWorkMobile)

(      )

(      )

PleasekeepyourpersonalinformationwithTRSuptodate.Wewillupdateourrecordsbasedontheinformationyouprovideabove,
so do not enter a temporary address;instead,TRSsuggeststhatyouconsulttheU.S.PostalServiceabouthavingyourmailforwarded
onatemporarybasis.Toregisteranychangestoyourpermanentaddress(and/orphonenumber),pleaseaccessourwebsiteorilea
“Member’sChangeofAddressForm”(codeDM13)withTRS.

Ifyouareprovidingnewinformationabove,pleaseindicatetheeffectivedate:

X XXXX
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PARTD:Pleasereadthefollowingstatementandsignanddatebelowinthepresenceofanotary.

I certify that I have read this form in its entirety and understand all consequences of filing it with TRS.  I hereby apply for the  

withdrawal of my QPP accumulations. 

I understand that, upon my filing of this application, my membership in TRS (including my tier status) will be terminated.   

In addition, I acknowledge that, if I am a vested member, filing this application would nullify my vested rights, my right to  

a retirement allowance from TRS, and any other benefits based on my membership in TRS.

I also understand that any funds I have in TRS’ TDA Program will stop accruing investment return/interest as of the date that  

TRS receives this application.  I further understand that, upon withdrawal of my QPP accumulations from TRS, I must also  

withdraw my TDA funds by filing a “TDA Withdrawal Application” (code TD32) (as well as a “TDA Direct Rollover Election  

Form” (code TD22) as applicable).

I certify that I have completed the appropriate portions of this form.  I have also attached the required documentation pertaining  

to my official separation from service, as indicated in the Instructions of this form.  I hereby certify that the information I have  

provided above is accurate to the best of my knowledge.

MEMBER’SSIGNATURE__________________________________________________DATE(M/D/Y)______________________

PARTE:TOBECOMPLETEDBYANOTARY(NOTE:AttestationmadeoutsidetheU.S.mustbeexecutedbeforeanAmericanconsul.)

Stateof____________________________ )
 )s.s.:
County of  __________________________ )

 Onthe_______________dayof__________________________,__________,beforemepersonallyappearedtheperson

knowntometobe___________________________________________________________________________,theindividualwho

executedtheforegoinginstrumentandacknowledgedtomethat(s)heexecutedthesame.

Signature:______________________________________________________________

OficialTitle:_____________________________________________________________

ExpirationDateofCommission:_____________________________________________


